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Senior Trainee Assignment Description


	Senior Trainee Name:
	Position Title: Adult Daycare Worker


	Host Agency Name:
	Assignment Date:


	Assignment Location (Address)
Physical: ______________________________________

Mailing: ______________________________________

City: _____________ State: AL  Zip Code: _____________

	Phone Number: (334) ________________________
Fax Number: (334) __________________________




	Assignment Objective: Provide Cleaning, Food Preparation, or Adult Activity training skills to assist Mr./Ms. _____________________ locate employment in the public or private sector.


	Work Days/Hours:  Monday Hours: ______am-  ____ pm; Tuesday Hours: ______am- ______ pm;   Wednesday Hours: ______am-  ______ pm;
Thursday Hours: ______am- ______ pm;  Friday Hours: ______am- ______ pm;  Saturday Hours ______am- ______ pm;  Sunday Hours: ______am- _______pm.   Wage Rate:    Hourly $7.25    (Must equal no more than 19.75 hours per week


	Supervision:   Mr./Ms. _________________ or his/her designee will provide supervision  during this assignment 


	Requirements: (i.e., Should include areas such as Mopping, Driving, Heavy Lifting, Etc.) Bending, stooping, and lifting of hot or cold items. Assists clients with activities such as walking, standing, sitting, and other needs. Mopping of specific areas throughout the Adult day care center. 




	Assignment Duties: Assist clients with therapeutic activities such as crafts, games, reading so that a stimulating safe environment for the client will be maintained as evidenced by supervisory observation. Communicate information with the client, client’s family, supervisor, or other agencies, business professionals, and others so that continuous care and correspondence will be maintained with no valid complaint as evidenced by supervisory observation. Record information so that an accurate account of all services rendered and information gathered will be maintained with each document being completed without valid delay as evidenced by records review. Observes and reports client’s condition accurately so that information can be exchanged to preserve client safety with no valid complaint as evidenced by supervisory observation. Promotes and markets adult day care so that community awareness of adult daycare and adequate adult day care referrals and admissions are assured with no valid complaint. Prepares, serves, and or feeds meals as needed so that client’s nutritional status is maintained with no occasion for valid complaint. Cleans approved client areas so that he adult day care environment is safe and sanitary with no valid complaints. Assists with and or provides for all of activities of daily living to include ambulation, hair care, nail care, oral hygiene, dressing , and elimination so that clients health can be maintained without valid complaint. Completes adult day care orientation successfully and competently within the prescribed timeframe so that the senior trainee can perform the role of homemaker with no occasion of substandard performance as evidenced by record review and supervisor observation. Requests assistance when assisting clients stand, walk, or lifting heavy hot or cold items.

· Additional Information: (O*NET Knowledge, Skills, and Abilities):
(Providing personal assistance, medical attention, emotional support, or other personal care to others such as coworkers, customers, or patients. (Provide patients with help moving in and out of beds, baths, wheelchairs, or automobiles and with dressing and grooming. (Entertain, converse with, or read aloud to patients to keep them mentally healthy and alert. (Plan, purchase, prepare, or serve meals to patients or other family members, according to prescribed diets. (Direct patients in simple prescribed exercises or in the use of braces or artificial limbs. (Administer prescribed oral medications, under the written direction of physician or as directed by home care nurse or aide, and ensure patients take their medicine. (Change dressings. 
Customer and Personal Service — Knowledge of principles and processes for providing customer and personal services. This includes customer needs assessment, meeting quality standards for services, and evaluation of customer satisfaction.

Active Listening — Giving full attention to what other people are saying, taking time to understand the points being made, asking questions as appropriate, and not interrupting at inappropriate times.



Host Agency Health and Safety Consultation/Orientation (Completed By the Host Agency Supervisor during the Orientation) (Date) _________________
Are you capable of performing the essential duties and requirements of this position - FORMCHECKBOX 
 with or  FORMCHECKBOX 
 without- reasonable accommodations? 

Initials (Senior Trainee) ________ (Date) __________
 FORMCHECKBOX 
 Use of cleaning chemicals
 FORMCHECKBOX 
 Heavy lifting
 FORMCHECKBOX 
 Severe/Inclement Weather 
 FORMCHECKBOX 
 Evacuation: Fire/ Emergency
 FORMCHECKBOX 
 Van/Bus Driving Safety  FORMCHECKBOX 
 Office Safety  
 FORMCHECKBOX 
Inclement/Severe Weather   FORMCHECKBOX 
Dress and Appearance (Example: Proper Shoes, Appropriate Clothing, Safety Equipment) 
 FORMCHECKBOX 
 Use of Cell Phones while at my Assignment  FORMCHECKBOX 
 Reporting of workplace injuries at my assignment  FORMCHECKBOX 
 Increased responsibilities at my assignment.
I have participated and have discussed my duties and requirements for this position of Kitchen Assistant at ______________________ on this date: ___________.

Senior Employment Program Office Use Only:
Job Ready Performance Evaluation:
Evaluation Date _____________ Senior Trainee’s Initials _________ Host Agency Supervisor Initials ________
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